Now Hiring

VERDE VALLEY FIRE DISTRICT
Inviting Applications for

FIRE CHIEF

THE COMMUNITY
Serving the unincorporated areas of Cottonwood, which include the Verde Villages and Bridgeport, as well as the communities
of Cornville, Page Springs, the Town of Clarkdale, and Clarkdale Community of the Yavapai-Apache Nation, the Verde Valley Fire
District serves a population of 21,300 residents in a 104 square mile area. Located adjacent to the beautiful Verde River in
Cottonwood, Arizona, the residents of the Verde Valley Fire District enjoy a casual lifestyle with a rural feel, complimented by a
wide variety of recreational opportunities, including hiking, biking, camping, horseback riding, golfing and kayaking. While the
overall geography of the Verde Valley is described as “high desert,” newcomers are surprised to encounter mountains, beautiful
wildflowers, and forests of cedars and junipers as well as creeks and rivers. The elevation ranges from 3300 – 3900 feet, offering a
milder climate than the Phoenix area to the south or the Flagstaff area to the north. With its proximity to an abundance of natural
amenities such as Sedona, the Grand Canyon, Dead Horse Ranch State Park, Tuzigoot National Monument and historic mining
communities of Clarkdale and Jerome, the area continues to attract steady growth and tourism.

THE DISTRICT
Verde Valley Fire District was formed on January 1, 2002 with the merger of Verde Rural Fire District and Cornville-Page Springs
Fire District. Prior to the merger, Verde Rural Fire District was formed in 1964 and served the Verde Village and Bridgeport areas as
well as portions of Camp Verde and Cottonwood. Cornville-Page Springs Fire District was originally formed in 1970 and served the
Cornville and Page Springs areas, including Verde Santa Fe. In 2016, Verde Valley Fire District consolidated Clarkdale Fire District
into the District’s boundaries. The consolidation of Clarkdale Fire District provided for the ability to maintain needed staffing
levels and emergency medical care as well as reducing redundancies between the two districts.
Today, operating out of three fire stations, the District provides fire protection and emergency medical services, ambulance
transport, hazardous materials response, technical rescue, wildland firefighting, public education and fire prevention. Currently
deploying normal daily operational staffing of 13 personnel, the District responds to approximately 3400 calls per year. The VVFD
provides service with three ALS engine companies and two ambulances, commanded by a Battalion Chief.
A career department, Verde Valley Fire District employs a total of 45 full-time highly qualified and loyal individuals, 40 of whom are
sworn personnel, and 5 of whom are civilian support staff; additionally, the District employs 10 reserve firefighters and 5 part time
support staff employees. The District enjoys a positive and progressive relationship with the Local 3690 Sedona / Verde Valley
Firefighters Association, whose chapter members are active in the communities we serve.

With a budget of $11.3M, the District is primarily financed by property taxes
assessed within the District, as well as by fire district assistance tax, ambulance
transport revenues, fee for service contracts, grant funding, and wildland contract
revenues.

THE ORGANIZATIONAL STRUCTURE
Recognized by the State of Arizona as a special taxing district, VVFD is governed
by a five-person Board of Directors elected by the public. With preparation and
guidance by the Fire Chief, the Fire Board approves the annual budget and
establishes policy, which the Fire Chief is responsible for implementing and
administrating. Reporting directly to the Fire Board, the Fire Chief has direct
supervision of three Battalion Chiefs, the Administrative Manager, and the Fire
Inspector, and indirect supervision of all other District employees.

CURRENT STRATEGIC PRIORITIES
In 2019, the Fire Chief, Fire Board, and members of staff worked collaboratively to
develop a five-year financial strategic plan and identify key strategic goals that
steer the efforts of the District to meet the ever-changing needs of the public we
serve. Some of the current strategic priorities include:
•

Maintain financial viability and sustainability that allows for continuing
to provide quality services and enhancing the sound fiscal condition of
the District

•

Strive to expand staffing levels to include minimum 3-person engine
companies, civilian ambulance personnel and an increased reserve
firefighter pool

•

Ensure funding for apparatus and capital equipment replacement

•

Work collaboratively with staff and the Board to revise and adopt
District policies to allow for consistency and standardization

•

Focus on developing plans for a new fire station and potential
upgrades and/or expansion of other District facilities

•

Build strong labor/management relationships and facilitate the
adoption of a Memorandum of Understanding with the local firefighter
association

•

Conduct a wage and benefit market study and develop a plan to
implement a range wage system that is competitive and financially
sustainable

THE IDEAL CANDIDATE
The ideal candidate for the position of Fire Chief shall be a visionary who has a
proven track record for providing progressive, competent and practical leadership.
He/she will be a strategic thinker who possesses strong communication skills,
decision making abilities, and the desire and vision to shape the culture of the
organization. The chosen candidate will be focused on high standards of public
service and will embrace developing and maintaining relationships within the
organization, with neighboring agencies and with the community we serve.
This strong leader will bring significant fiscal management skills, including long
term financial planning at various cycles of organizational growth. Additionally,
the ideal candidate will possess a positive history of cooperative and collaborative
labor/management relationships.

OUR MISSION
It is our mission to provide
the highest quality of
customer service through
progressive fire suppression,
emergency medical care, fire
prevention and education
and to be a role model to
future generations.

Education /Experience Requirements:
•

A Bachelor’s degree from an accredited college or university
recognized by the U.S. Department of Education in Fire Science,
Business Administration, Public Administration or other related field

•

A minimum of twelve (12) years of experience in the fire/emergency
services industry with at least four (4) years in Fire/EMS operational
or administrative management at a Chief Officer level

•

Experience in development and management of budgets, preferably
in a governmental setting

Desired Professional Characteristics:
•

Demonstrates ability to delegate, trusting employees to accomplish
goals and ensuring accountability

•

Demonstrates business acumen, reflecting a clear understanding of
the financial and operational concepts of the District

•

Organizational and political savvy; recognizes and understands
organizational politics and working within organizational dynamics
to accomplish goals

•

Values and promotes competency and employee development
through active mentoring

•

Displays a strong leadership presence that garners mutual respect

•

Encourages free flowing exchange of ideas and demonstrates
willingness to accept new ideas

•

Exhibits resourcefulness and innovation, thinks outside the box, and
looks beyond one’s self to find the answers

•

Actively promotes and listens to input from others from every strata
of the organization

•

Is vested in the organization and the community we serve

•

Demonstrates ability and readiness to work collaboratively with
elected officials

Desired Personal Characteristics:
•

Integrity

•

High ethical standards

•

Transparency; readily builds trust and establishes credibility

•

Winning attitude; passion for excellence

•

Accessible and approachable

•

Empathetic; shows care and concern for others

•

Motivated; self-driven to achieve results

•

Professionalism, even in the face of adversity

•

Resilience

•

Respects and embraces diversity

COMPENSATION AND BENEFITS
The Verde Valley Fire District is committed to providing a highly
competitive compensation and benefits package.

Hiring Salary Range: $92,741 - $115,822

APPLICATION PROCESS
Interested applicants shall submit a cover letter, resume,
completed application form, and the completed
supplemental questionnaire to:
Brenda Tranchina
Human Resource Strategies
BrendaHRS@aol.com
Applications will only be accepted electronically. Questions
may be directed either by phone (520-297-9351) or email
(brendahrs@aol.com).

The VVFD offers a full benefit package including 11 paid
holidays, paid vacation and sick leave, medical, dental, vision
and life insurance, AD&D insurance, post-employment health
plan, Arizona Public Safety Personnel Retirement System,
uniform allowance, and educational assistance/tuition
reimbursement.

Completed application packets must be received no later than
1700 hours on December 11, 2020. Following the closing date,
all application packets will be reviewed based upon the
qualifications and criteria outlined in this information packet.
Those candidates that the District determines to be best qualified will be invited to participate in a two- to three-day
assessment center to be held in mid-late January. The Fire
Board anticipates making a final decision by late January.
The successful candidate shall be subject to a pre-employment
physical examination, psychological examination, drug screen,
fingerprinting, reference checks, and criminal and motor
vehicle background reviews.

VERDE VALLEY

FIRE DISTRICT

VERDE VALLEY FIRE DISTRICT
FIRE CHIEF APPLICATION SUPPLEMENTAL QUESTIONNAIRE
Please supplement your application packet with responses to the following questions. Your responses should not
exceed a total of four typed pages.

1. Please give an overview of your current or most recent position and scope of responsibilities, along with an overview of
the organization itself (i.e., population served, annual budget, number of employees, number of stations, annual call
volume, etc.)
2. Please explain your reasons for applying for this position at this time in your career and what your professional goals are
as you contemplate serving the Verde Valley Fire District.
3. Please describe your involvement in labor and employee relations; in particular, please explain any experience you may
have with meet & confer and/or collective bargaining.
4. Please explain your experience/involvement in development of policies, procedures, standard operating guidelines, etc.
within your organization.
5. Please describe your leadership style and philosophy on how you lead/motivate people, mitigate conflict in the work
place, and inspire a team atmosphere.
6. Please share an example of a time in which you were an integral part of shaping the culture of an organization, providing
insight into the challenges and successes of those efforts.
7. Please give an overview of your background in developing and maintaining budgets within your department, including
the size and scope of the budget.
8. Based on your knowledge of Verde Valley Fire District, what would you identify as the key issues currently facing the
organization, and how would you approach these issues if you were selected as the Fire Chief?
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JOB DESCRIPTION: FIRE CHIEF
GENERAL DESCRIPTION:
The primary duty of the Fire Chief is to serve as the Chief Executive Officer, providing the knowledge, skills and leadership to manage the Fire District. The Fire Chief shall administer all aspects of the Fire District, formulating management strategies to ensure
the proper, efficient and ethical completion of the goals and objectives set by the Fire District Board. The Fire Chief shall provide
oversight and review of all operational fire district functions, and shall perform all duties as defined in A.R.S. § 48-803(D).

JOB SCOPE:
The Fire Chief is responsible for all operations and activities of the Fire District. The position involves a high degree of regular
contact with others both inside and outside the Fire District as he or she works highly independently on a wide variety of complex
duties and responsibilities with only general direction given by the Fire District Board. Performance of functions has significant
financial, reputational, and operational impact upon the District which requires the incumbent to use a high degree of judgment
and tact in the execution of the essential functions. The position requires travel both inside and outside the District as he or she
represents the District in community, political, and other fire service related activities; additionally, the position involves frequently
working under a high degree of stress and may require working long hours in the performance of essential functions.

SUPERVISION RECEIVED:
The Fire Chief works at the pleasure of and under the guidance and direction of the Verde Valley Fire District Board of Directors,
who review work on the basis of overall results achieved. The Fire Chief may consult with the Board on problems relating to policy
planning, but works independently in supervising the overall technical operations and is responsible for the proper administration
of all affairs of the District.

SUPERVISION EXERCISED:
The Fire Chief is responsible for direct supervision of the three Battalion Chiefs, the Administrative Manager, and the Fire Inspector,
and indirect supervision of all other District employees. The Fire Chief carries out supervisory responsibilities in accordance with
the District’s policies and applicable laws. Responsibilities include overseeing and/or participating in interviewing and hiring;
training employees; planning, assigning and directing work; appraising performance; motivating and mentoring employees; and
addressing complaints and resolving problems.
Essential Functions and Responsibilities: The essential functions of the position include, but are not limited to, the following duties and responsibilities that are listed in no particular order of importance or significance:

Human Resource Management
• Direct the administration of the District through effective leadership over all District personnel and programs.
• Oversee the development and management of effective human resource practices, including but not limited to
recruitment, selection, employee/labor relations, employee benefits, compensation administration, training/
development, and employee assistance.
• Evaluate employee/management relationships and ensure appropriate development of processes to support a
positive and participative work environment.
• Develop goals and objectives for successful performance of District personnel.
• Support, coordinate, and interface with all officers of the District.
• Maintain positive working relationships with all VVFD employees.
General Administration
• Collaborate with the Board and staff to develop and implement the District’s strategic plan.
• In conjunction with District staff, develop the appropriate tactics to achieve the goals and objectives of the
strategic plan.
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Manage the development and implementation of all VVFD policies and procedures.
Manage and administer District projects, annexations and contracts.
Recommend strategic initiatives, projects and opportunities to the Board.
Effectively work with other public and private organizations, striving for optimal and collaborative working
relationships.
Direct and oversee the preparation of materials for Board meetings including agendas, meeting minutes and
reports to the Board.
Direct the legal posting and publication of required legal advertisements.
Oversee the District’s public and financial records control systems including internal audits, bank controls, tax
audits and Records Retention and Disposition schedule.
Coordinate with District legal counsel to ensure compliance with applicable federal, state and local laws and regulations.
Oversee the management of public and financial records including implementation of the District’s Records
Retention and Disposition schedule.
Ensure that all records are released according to legal requirements.
Manage the Bylaws, Resolutions, and other legal instruments of the Board.
Comply strictly with the rules, policies and procedures as set forth by the District.
Maintain professional education and interaction at meetings and conferences in order to keep abreast of changes
in requirements affecting the District as well as current trends in the Fire/EMS field.
Delegate authority in order to complete assigned tasks in the most efficient manner.

Financial Management
• In coordination with the Administrative Manager, perform financial strategic planning, including preparation and
management of the annual budgets within the tax levy rate set forth by the Board.
• Ensure the accurate and timely accounting of District finances to the Board.
• Pursue, develop, and implement alternative funding and revenue opportunities.
• Oversee the procurement and management of all fire district assets, ensuring compliance with applicable laws and
District policies.
• Oversee the management the District’s inventory of resources, equipment, and facilities and manage the
maintenance of all resources, equipment and facilities.
Emergency Services Delivery
• Direct the analysis of fire and emergency service needs, and develop plans and techniques to provide adequate
protection for the VVFD.
• Oversee coordination with neighboring departments and emergency service agencies.
• Oversee ongoing evaluation of the operational readiness and performance of emergency preparedness and
response systems.
• Maintain competency in current operational procedures and keep abreast of current trends in modern fire service
and emergency medical services management.
• Demonstrate continuous effort to improve operations, streamline work processes, and work cooperatively and
jointly with other agencies to provide seamless customer service.
• May serve as a member of the District’s Incident Management Team.
Health and Safety
• Develop and provide leadership for a risk management program in order to minimize personnel injuries and
property damage.
• Ensure necessary safety procedures are in place and followed by all District personnel.
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Community and Government Relations
• Manage the District’s public relations and community participation efforts.
• Represent the District in communications and relations with other fire districts, vendors, and the public.
• Represent the District with County and State offices such as Clerk of the Board, Assessor’s office, Recorder’s office and
State Department of Revenue on such projects as annexations and elections.
• Maintain a personal and District community involvement, as well as encourage individual employees to actively
participate in community activities not directly related to VVFD.
• Maintain positive relationships with elected or appointed officials, other Fire/EMS officials, community and business
representatives, and the public on all aspects of the District’s activities.
• Represent the VVFD in a variety of local, county, state, and other meetings.
• Conduct, attend, and interact in meetings with VVFD personnel, public agencies, and the public at large.
• Monitor local, state and federal legislative activities, given fire service issues, in order to enhance the effectiveness of
the District.

REPORTING OBLIGATIONS:
•
•
•
•

Oversee the preparation and distribution of monthly financial reports to the Board in order to ensure communication
of accurate and timely accounting of District finances.
Provide the Board with weekly e-mail updates of events, meetings and actions occurring in the prior week.
Ensure that meeting agendas and all supporting documentation for Board meetings is distributed at least 5 calendar
days prior to the next meeting.
Prepare a thorough staff report for every item on a board agenda with the following:
o

Background Information on the item

o

Board alternatives and actions needed

o

Cost/Benefit analysis of the item on the budget and strategic plan

o

Staff’s recommended board action

o

Attachments of documents necessary for a good understanding of the item.

MINIMUM QUALIFICATIONS:
•
•
•
•
•
•
•

A Bachelor’s degree from an accredited college or university recognized by the U.S. department of Education in Fire
Science, Business Administration, Public Administration or other related field.
A minimum of twelve (12) years of experience in the fire/emergency services industry with at least four (4) years in
Fire/EMS operational or administrative management at a Chief Officer level
Experience in development and management of budgets, preferably in a governmental setting
Ability to meet VVFD Health and Wellness standards
Ability to meet insurability requirements of the District’s insurance carrier
Valid Arizona Driver’s License, or ability to obtain within 10 days of employment
Primary residence within VVFD boundaries is desired; however, if not feasible based on current residency, the
position requires residency that readily allows for active involvement and accessibility to the community, with a
planned goal of District residency.
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PREFERRED QUALIFICATIONS:
•
•
•
•

Master’s degree in Fire Administration, Business Administration, Public Administration or other related field
Executive Fire Officer (EFO) or Chief Fire Officer (CFO) designation
Current Emergency Medical Technician (EMT) or Paramedic (CEP) certification, either Arizona or National Registry
Understanding and working knowledge of statutory requirements of special districts

KNOWLEDGE, SKILLS AND ABILITIES:
Strong working knowledge of:
•
•
•

•
•
•
•
•
•
•
•
•
•

Governmental budgeting and financial management practices, principles, systems, and reporting
Federal, state and local laws, rules and regulations as pertain to fire district administration
Current office practices and standards including but not limited to automation, computerized systems and software
programs, segregation of duties, correspondence management, document storage/management per statutory
requirements, purchasing and inventory management.
Laws and regulations pertaining to public safety, labor relations and human resource management
Effective communication and team building practices
Management principles, policies and procedures regarding fire and emergency medical services administration
Practices, regulations, methods, and equipment used in EMS, Command, Fire Suppression, and Fire Codes, according
to NFPA guidelines, regional, state, and federal standards
NIMS and Incident Command Systems and their practical applications
Risk management and compliance issues related to, HIPAA, OSHA and NFPA and insurance
Business English, spelling and basic math
Accounting principles, practices and software programs
Public purchasing, materials management and procurement processes
Investment fund management and governmental debt administration

Ability to:
• Demonstrate political astuteness required to be effective in the performance of the position of Fire Chief.
• Lead, motivate, train, coordinate, and evaluate District personnel and programs and to assist in achievement of
District goals and objectives.
• Provide leadership to career employees with particular emphasis on mentoring and succession planning.
• Administer effective employee relations programs.
• Prioritize and effectively organize and facilitate administrative duties to meet established time frames
• Collect pertinent data to annually develop and implement a fiscally responsible and effective budget within
statutory regulations
• Analyze administrative challenges, implement and evaluate corrections
• Develop long-term relationships with influential community and governmental agencies including the news media,
business and community groups
• Identify and protect confidential information and records
• Effectively coordinate, run and ensure documentation of District meetings as needed including but not limited to
board meetings, public hearings, and work study sessions
• Make critical decisions and act under emergency conditions using appropriate incident and personnel management
techniques
• Demonstrate effective oral and written communications, both in individual or group settings

V E R D E
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Speak, read and write the English language
Handle sensitive and delicate public relations situations with a high degree of firmness and cordiality
Interpret both simple and complex rules, regulations, policies and decisions rapidly and make firm, fair consistent
decisions based on the same
Plan and organize multiple changing responsibilities; prioritize work to meet goals and objectives within an
acceptable timeframe
Interact effectively and appropriately with all District personnel, elected officials, other public safety organizations
and the public
Establish, foster and maintain positive working relationships and interactions with the community, other govern
mental agencies, and other business groups.

PHYSICAL DEMANDS:
The physical demands described are representative of those that must be met by all personnel to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with qualifying disabilities to perform
the essential functions. The position may expose the Fire Chief to physical hazards from emergency response and work at various
emergency medical and fire scenes, sitting, standing, stretching, bending, and lifting objects weighing more than 25 pounds,
above the shoulders, below the knees or at arm’s length. The position requires extensive use of office machines such as, but not
limited to computers, copiers, calculators and telephones. Frequent driving of a motor vehicle, both in emergent and non-emergent situations is required and extensive public contact is common. Specific vision abilities required by this job include close,
distance, color, and peripheral vision, depth perception, and the ability to adjust focus.

MENTAL DEMANDS:
While performing the duties of this position, the employee will be regularly required to use written and oral communication skills;
read and interpret complex data, information and documents; analyze and solve problems; use math and mathematical reasoning; observe and interpret situations; learn and apply new information or skills; and interact with fire district personnel, other
organizations and the public.

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an individual will encounter while performing
the essential functions of this job. Reasonable accommodations may be made to enable an individual with disabilities to perform
the essential functions. Work is primarily performed in an office, vehicle or outdoor setting in all weather conditions, including
temperature extremes. Work is occasionally performed in emergency and stressful situations. Personnel are exposed to sirens
and hazards associated with fighting fires and rendering emergency medical assistance, including infectious substances, smoke
noxious odors, fumes, chemicals, liquid chemicals, solvents and oils. Personnel occasionally work near moving mechanical parts
and in high, precarious places and are occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or
caustic chemicals, radiation, risk of electrical shock and vibration. The noise level in the work environment is usually moderate,
except during certain firefighting or EMS activities when noise levels may be loud.
The above statements are intended to describe the general nature and level of work being performed by the person assigned to this position. They are not
intended to be an exhaustive list of responsibilities, duties and skills required, and omission of specific statements of duties does not exclude them from
the position if the work is similar, related, or a logical assignment to the position. This job description does not constitute and employment agreement
between VVFD and the employee and is subject to change by the VVFD Fire Board as the needs of the District and the job requirements change.

All VVFD members work in a drug-, alcohol- and tobacco-free environment.

Verde Valley Fire District
2700 E Godard Road
Cottonwood, AZ 86326
Telephone: (928) 634-2578 Fax: (928) 646-5737
Employment Application
Position Applied For:

Date:

Verde Valley Fire District is an Equal Opportunity Employer. It is the policy of the District to make all recruitment, hiring, and
placement decisions, as well as other employment decisions, on the basis of the qualifications of the individuals considered
for the position to be filled, without regard to race, ethnicity, age, sex, religion, color, national origin, sexual orientation,
veteran’s status, or non-disqualifying handicap.
Last Name:

First Name:

Middle Initial:

Other names by which you have been known and dates those names were used:
Mailing Address:

City:

State:

Zip:

Physical Address:

City:

State:

Zip:

Home Telephone:

Message/Cell Telephone:

Email Address:
Are you at least 18 years of age?

Yes

No

Do you have a legal right to work in the U.S.?

Yes

Have you previously applied for employment with Verde Valley Fire District?

Yes

No

If so, when?

Have you previously been employed by Verde Valley Fire District?

Yes

No

If so, when?

Are any of your relatives, either by blood or marriage, employed with Verde Valley Fire District?

Yes

No

No

If so, who?
Do you have, or have the ability to obtain, a valid driver’s license?

Yes

No

Please submit a certified five (5) year driving record from the Department of Motor Vehicles with this application.
Can you perform the essential duties of the position for which you have applied with or without reasonable accommodation?
Yes

No

Have you ever served in the U.S. Armed Services?

Yes

No

Were you given an honorable discharge?

Yes

No

Are you a member of a National Guard or Armed Forces Reserve Unit?
Have you ever been discharged or requested or forced to resign from any position?
If yes, explain:

If so, what branch?
If so, please provide a copy of DD-214
Yes

No
Yes

If yes, identify:
No

Have you ever been convicted of, or pled “no contest” to any crime, including any misdemeanors (excluding minor or civil traffic
infractions)? (NOTE: A criminal conviction does not constitute an automatic bar to employment. Each case is considered individually
and based on job requirements. Criminal history information revealed by the State or FBI that conflicts with the information provided on
this application may be grounds for rejection and/or termination from employment.)
Yes

No

If yes, explain:

Are you pending charges, trial or other court proceedings for any crime, in any jurisdiction, at this time?
Yes
No
If you answered yes to this question, please give details including the offense(s) for which you are currently pending charges and
jurisdiction (court, city, county, and state):

Have you ever had any license or certificate of any kind revoked, suspended, placed on probation, or have you in any way been
sanctioned by, or is any charge or complaint now pending against you? If you answer yes, you must provide the dates of the proceedings,
name, address and telephone number of the agency or licensing body where proceedings took place, a statement of the accusations
against you and the final disposition.
Yes
No
Explanation:

Read the following instructions carefully before completing your application for employment:
All requested information must be furnished. Fill in all spaces of the application accurately and completely. If a category does not apply,
write N/A for Not Applicable. Do NOT enter the words “see resume” in lieu of completing the information requested. The information you
provide will determine your eligibility and qualifications for employment or further examination.
New hires are required to complete – and pass – a post-offer physical examination, psychological examination, drug screening, and
background check at the District’s expense. New hires will be required to provide their fingerprints on a standard, Federal Bureau of
Investigation (FBI) applicant card. Fingerprint cards are forwarded to the Arizona State Department of Public Safety and FBI for review.
Criminal history information revealed by the State or FBI that conflicts with the information provided on this application may be grounds
for rejection and/or termination from employment.
In submitting this application, I understand that, if offered employment, I will be required to provide proof of identity and eligibility to work
in the United States in addition to signing a loyalty oath as a condition to receiving any compensation from the District. Also, I certify that
all statements made on this application are true and complete to the best of my knowledge. I understand that any omission, misstatement,
or falsification may be cause for rejection of this application and/or discharge from District service. I authorize Verde Valley Fire District
to make all necessary and appropriate investigations allowable by law to verify the information concerning my employment. I authorize
all former employers, schools and references to release information that they may have about me to the Verde Valley Fire District or its
agents.
By signing below, I acknowledge that I have read and understand the above statements. Further, I understand and acknowledge that if
a job offer is made, unless otherwise defined by applicable law, I will be an “at will” employee, and may resign at any time or the District
may discharge me at any time, for any or no reason. It is further understood that the “at will” employment relationship which would be
created if I am hired may not be changed by any oral or written communication, unless such change is specifically acknowledged, in
writing, by the Fire Board. I understand that no offer or promise of employment has been made by acceptance of this application by the
Verde Valley Fire District.
Signature:

Date:

Education/Certifications:
Did you receive a high school diploma or obtain a G.E.D.?

Yes

No

Name of school or program:
Mailing address, City, State, Zip:
List colleges, universities, trade or business schools attended:
Name:

City/State:

Major:

Degree/Highest Level Completed:

Name:

City/State:

Major:

Degree/Highest Level Completed:

Firefighter I and II certified?
AZ EMT / IEMT / CEP certification?

Yes

No
Yes

Attach a copy of certificate(s).
No

Attach a copy of certification(s) card.

Training:
List position-related licenses, registrations, certificates, or professional memberships:
Description:
Number:

Expiration:

Description:
Number:

Expiration:

Description:
Number:

Expiration:

Skills:
Do you speak a foreign language?

Yes

No

List any skills that you possess relating to the position applying for:

If yes, what language(s) and to what proficiency?
Fluent

Good

Fair

Fluent

Good

Fair

Job Experience:
Indicate with an “X” any job experience you’ve had in the following:
Firefighter

Engineer

Captain

Fire Marshal

Fire Inspector

EMT

Paramedic

Wildland

Hazardous Materials

Receivables

Payables

Payroll

Multi-Line Telephone System

Meeting Minutes

Customer Service

Filing

Writing Correspondence

Word

Excel

Access

PowerPoint

Quickbooks

Firehouse

Other, please explain:

Clerical:

Computer Proficiency:
Publisher

Employment History:
Starting with your present employer, please list your employment history for the past ten (10) years. Account for all periods of time,
including military service and any periods of unemployment. If self-employed, give firm name and supply business references. Please
add additional pages if needed.
Current Employer Name:

Telephone:

Address:

City/State:

Starting Position:

Supervisor’s Name/Position:

Starting Date:
May we contact your employer?
List job duties:

Reason for leaving:

Starting Salary:
Yes

Current Salary:
No

If no, when can we contact this employer?

Zip:

Previous Employer Name:

Telephone:

Address:

City/State:

Starting Position:

Supervisor’s Name/Position:

Starting Date:

Starting Salary:

Ending Date:

Zip:

Ending Salary:

List job duties:

Reason for leaving:

Previous Employer Name:

Telephone:

Address:

City/State:

Starting Position:

Supervisor’s Name/Position:

Starting Date:
List job duties:

Reason for leaving:

Starting Salary:
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